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UNIVERSITY OF EDUCATION, WINNEBA
                         DIVISION OF HUMAN RESOURCE

The Head

……………………………………………………

…………………………………………………….

…………………………………………………….

…………………………………………………….

…………………………………………………….

Dear Sir/Madam,

ASSUMPTION OF DUTY

We write to inform you that Prof./Dr./Rev./ Mr. /Mrs./Ms./ …………………………………………………………… a 

……………………………………………………………….. in the ………………………………………………………………… has reported for duty. Please confirm the date he/she assumed duty by filling and returning the form below.

Yours faithfully,

CHRISTIE OKAE-ANTI (MRS.)
FOR: REGISTRAR
----------------------------------------------------------------------
UNIVERSITY OF EDUCATION, WINNEBA
DIVISION OF HUMAN RESOURCE










  ………………………………………………..

The Deputy Registrar 

UEW

Winneba

Dear Sir/Madam,

RE-ASSUMPTION OF DUTY
This is to inform you that Prof./Dr./Rev./ Mr. /Mrs./Ms./ ……………………………………………………………assumed duty on ……………………………………20………………in the………………………………..…..of the University as…………………………………………….
……………………………………………………………..
NAME & SIGNATURE OF HEAD OF 
DEPARTMENT/SECTION 









