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Personal Data:
Name: 
Postal Address(es): 
Cell Phone: 
Email Address(es):
Date of Birth
Nationality:
** Please do not present the prefix personal data, name, phone number, etc above before    presenting those details.
Areas of Expertise or Professional Skills: List the expertise or the professional skills brought unto the job or developed in your area of operation. For example, the administrative leadership and support provided for developing the admission model on OSIS, etc.
Professional Qualification(s): Give highlights of achievements leading to the award or materials produced and/or submitted in support of the application for the award.
      Rank		Supporting evidence 			Period 
Professional Responsibilities: List the professional responsibilities assumed, perhaps following one’s professional qualification(s).
Position 		Office/Location				Period
Education (beginning with the newest to the oldest):
 Qualification/Certificate obtained	Name of Institution Attended	    Date
Career History (beginning with the newest to the oldest):
Position/Title 				Name of Institution		   Date		
Responsibilities:
Publications, Research Conducted or Project(s) Undertaken: The nature, outcome or impact of the research or project may be described. Indicate the title, other author(s), date of publication or submission and publisher, where applicable.

a. Books
b. Chapter(s) in Book
c. Peer Reviewed Publication(s)
d. Referred conferences proceedings/articles
e. Non-Peer-Reviewed Publications such as editorials, columns, reviews of others’ work.
f. Invited or professional presentations, lectures, etc.  Provide a list of the professional areas you write on, investigate, offer services/talks/education, etc.
g. Monographs or Memoranda
Professional Development:
a. Training Sessions:
Course Title		 Course Instructor (if desired)       Location  	   	Period        
b. Seminars and Workshops:
Course Title				Location  			Period     	
c. Conference(s) 
                  Name of Conference	  Location	 Presentations (if any)		Period           
Mentorship
                  Number of Staff Mentored 	Area(s) of Development
Membership of Professional Association(s):
                  Name of Association	Position held (if applicable) 			Period   
Institutional Service: List the Committee(s) and/or Board(s) you were a secretary to or a    member of. You may in a sentence or two outline the nature and scope of work. 
                  Name of Committee(s) and/or Board(s)    Position or role 		   	Period	
                  Community Service: You may indicate the nature of the service rendered.
                  Name of Institution/Organisation	Position(s) held (if applicable) 	Period
      Professional Service or Consultancy outside the University: Give a description of the 
      activities undertaken.
                  Name of institution/client          		Period of service    		Office/position held
      Grants, Honours, Awards, Prizes or Professional Recognition and other Key
      Accomplishments: Provide one or two sentences to describe the nature and 
      significance of the award or achievement
      Name/Type of Award		Awarding Institution or Organisation   Period 	 
      	     
      Referees: At most three, two of whom should be able to comment on one’s professional
                  career. Please provide their names, addresses, phone numbers and/or emails, etc.


 	     Signature:								Date: 

    **Please do not present the prefix signature and date above before presenting those details.
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